Fraternity and Sorority Life Office

CONFERENCE GRANT APPLICATION
The Fraternity and Sorority Life Office, through the Student Association, Incorporated, offers each social Greek  letter organization the opportunity to apply for a Conference Grant valued at a maximum of $600.00 per academic year ($150.00 for registration/hotel/meals, and up to $450.00 for transportation, to include the use of SAI vans when available, reimbursement for gasoline, or airfare). The purpose of this grant is to subsidize the expenses relevant to regional or national conferences sponsored by the national organization. If the chapter does not send representatives to the conference, the chapter will be responsible for reimbursing the Student Association for the full amount of the grant. The use of an SAI van is not automatic and is subject to availability of the van and to the location of the conference.
Following the conference, each delegate funded by the Conference Grant is required to submit a written report to the Fraternity and Sorority Life Office. This report must include the date and location of the conference, and a summary of conference activities.  A copy of this report will be kept in the chapter file in the Fraternity and Sorority Life Office.

Any questions regarding Conference Grants and/or the use of the SAI vans should be directed to Joy Helsel at 724-938-4105, or by e-mail at HELSEL@calu.edu

DATE:______________
ORGANIZATION NAME:_________________________

CONTACT NAME: _______________________________________________________

CONTACT PHONE: ______________________________________________________

MAILING ADDRESS: ____________________________________________________

_______________________________________________________________________

DATE(S) OF CONFERENCE:______________________________________________

CONFERENCE LOCATION:_______________________________________________

TYPE OF CONFERENCE: _______ Regional
______ National 
______Other

NUMBER ATTENDING (from your chapter):________

AMOUNT REQUESTED (not to exceed $150.00 per academic year): $______________

TRANSPORTATION: _______SAI Van (pending approval)

 ________ Personal Vehicle     ________ Air     _______Bus     ________Train

**MAKE CHECK PAYABLE TO: __________________________________________

**Our organization uses ___local bank account  ___ billhighway   ___ Omega Fi   ___Other third party financial organization
If your organization uses billhighway, Omega Fi or other third party financial organization, you will be asked to input the information into your account in the SAI Business Office; SAI will retain the original check for audit purposes.
*Please attach a copy of conference information provided by your national organization.*

DATE PURCHASE REQUISITION SUBMITTED: __________

SAI VAN RESERVED:  ________YES ________ NO ________ NA
